Type “Control Panel” in the search bar to the right of Start. rowndiicom
You may need to click on the Magnify Glass or Right Click GlEESArEeUcciments R S Mur S
Start and choose Search | Best mateh

Control Panel
Click on the found result of “Control Panel” to open it _ App

Apps

Control Panel
$» Settings App

Search work and web

control panel - See work and web

results

control panel open
Recent

control panel windows 10
B Devices and Printers

control panel settings Programs and Features

AL control panel control ®  User Accounts

Settings (3) Windows Administrative Tools

A2 control panel|

In Control Panel, type Mail in the Search box in the v © | [sesrcn Control Panel
upper right

Adjust your computer's settings Viewby: Category ¥

System and Security User Accounts
Review your computer's status s& & Change account type
Save backup copies of your files with File Histary !
Backup and Restore (Windows 7) HH

( y Network and Internet
View network status and tasks
./ Hardware and Sound
4

g View devices and printers -
% Add 3 device @ Ease of Access

Appearance and Personalization

Clock and Region

Change date, time, or number formats

Adjust commonly used mobility settings Let Windows suggest settings
Optimize visual display

s, Programs
O [
Click on the found result of Mail ¢ 1 E Control Panel viv| |
(Microsoft Outlook) to open it
L1 Mail (Microsoft Outlook)
. “ . ”
Click the box “Show Profiles B Mail Setup - Outiook %

Email Accounts

Setup email accounts and directories.

Data Files

4, Change st_*ttings for the files Outlook uses to Data FEiles...
ﬁé store email messages and documents.

Profiles

Setup multiple profiles of email accounts and Show Profiles...
data files. Typically, you only need one,

Close




Highlight any listed profiles in the middle, like Outlook

And then click Remove

Click Yes to confirm the deletion

Press OK to close

Open / start the Outlook application

Type ET (or your name) in the Profile name box

Microsoft Outlook

B Mail

General

Cutlook

@ The following profiles are set up on this computer:

Add... Remove Properties

O Prompt for a profile to be used
@Nway: use this profile

Outlook

e

Copy...
When starting Microsoft Cutlook, use this profile:

Apply

Careful, if you remove this profile, offline cached content for its accounts will be deleted. Learn how to
make a backup of the offline .ost files for the accounts.

Do you want to continue?

(A Mail

General

@ The following profiles are set up on this computer:

Cutlook

Add... Remove Properties Copy...

‘When starting Microsoft Qutlook, use this profile:
O Prompt for a profile to be used
@Always use this profile

Cutlook

Apply

BR Microsoft

MNew Profile

) Create New Profile

Profile Name:

Pilot Water

Loading Profile




In the Outlook account box, type in your “new” Equipment Transport

email address

Your Equipment Transport email address is the same as your
Pilot Water email was now ending in etllcusa.com

If prompted pick Microsoft 365

Make sure this is your email address and press Next

Type in your Password,
This will be the same as your current password
Then click the Sign in

e Outlook

Email address

yourname@etllcusa.com

Advanced options v

Connect

No account? Create an Outlook.com email address to get started

R Outlook

Advanced setup

7 & &k &

Microsoft 365 QOutlook.com Exchange Google

M & R

POP IMAP Exchange 2013
or earlier

B® Microsoft
Sign in

yourname(@etllcusa.com x

Can’t access your account?

EQUIPMENT
TRANSPORT

<- @etllcusa.com

Enter password




Press OK Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. This will reduce the number of times you are asked to login.

Allow my organization to manage my device

® Selecting this option means your administrator can install apps, control settings, and
reset your device remotely. Your organization may require you to enable this option to
access data and apps on this device.

No, sign in to this app only

Click Done You're all set!

We've added your account successfully. You now have access to your organization’s
apps and services.

If you get a something went wrong message, restart you PC and try to login to your new Equipment Transport address
again.



